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E-Mail Messages for Campaign Coordinators to Send Out to Employees

Below are examples of e-mail messages you can use to remind employees of your company campaign, promote activities and thank them.

1. Message for start of company employee campaign—we recommend that this message is sent a week before your campaign begins to communicate your campaign goal and any activities you have planned—i.e. kick off, games, raffles, your company goal, campaign dates.

E-mail Title: Celebrate & Support the Arts!
Message Text: The arts are an important asset to our region, which is why XYZ Company is a proud participant in the annual United Arts Fund campaign. Did you know that the arts have an annual economic impact on our region of $719 million!  By giving to United Arts Fund, you provide valuable support to arts organizations that work in schools and communities throughout Minnesota.  Did you know that for just $3 a pay period you can help the arts continue to be a positive force throughout the region? Come celebrate what the arts have to offer by joining in our employee campaign events:

Kick off: (location) at (time). Food, entertainment and a guest from the (arts organization) will get the festivities started. (Be sure to list all campaign activities)

2. Reminder message to turn in pledge cards or to e-pledge—we recommend sending this out a day before the deadline/finale of your campaign.

Example of informal message:

E-mail Title: It’s not too late to show your support!

Message Text: Our employee campaign for United Arts Fund will conclude tomorrow. We hope you will help us reach our company goal of (insert your goal) by taking a minute right now to complete a pledge card (or the online e-pledge process). Your support will ensure that we continue to change lives through the arts. Please drop off your signed pledge card at (location). If you increase your gift over last year, or make a first-time contribution to our employee campaign, your name is entered into our raffle drawings. Thank you for your support!

3. Message to thank employees and announce $$ reached—we recommend that this come from the CEO, personally thanking everyone for their efforts and announcing the final total.

E-mail Title: Thank You for Supporting the Arts!
Message Text: Because of the support of our employees, XYZ Company was able to meet our campaign goal of $___! Your contribution will ensure that United Arts Fund continues to change lives through the arts. Please join me and the campaign team on (date and time) for our finale celebration. I look forward celebrating this achievement with you!

